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Northbourne Park School 

Job Description 
Job Title:

Head of Learning Support and Mental Health Lead

Contract:

Full or Part-time considered, Permanent


Department:

Whole school
Reporting to:

Headteacher
Line management:
Assistant SENCo and Prep School Teaching Assistants


Overall Purpose of the Job: 
The Head of Learning Support (SENDCO) and Mental Health Lead is responsible for leading and developing the school's provision for pupils with Special Educational Needs and Disabilities (SEND), ensuring that every child can access, engage with, and thrive within the curriculum and wider school life.
The postholder will also act as the school's Mental Health Lead, promoting a positive culture of wellbeing, coordinating mental health support and interventions, and working proactively with staff, pupils, parents, and external agencies to foster resilience, inclusion, and emotional wellbeing.
The successful candidate will champion Northbourne Park School's commitment to nurturing each child's academic, social, emotional, and personal development.

Principal Responsibilities:
Leadership and Strategic Development
· Lead the strategic development of SEND and learning support provision across the school. 

· Develop, implement, and review the school's SEND and inclusion policies in line with statutory and best practice guidance. 

· Promote a culture of inclusion where all pupils are valued and supported to achieve their potential. 

· Advise senior leaders, governors, and staff regarding SEND and mental health matters. 

· Contribute to whole-school improvement planning and strategic development. 

· Prepare reports for senior leadership and governors on SEND and wellbeing outcomes.

SEND Leadership and SENCO Responsibilities

· Identify pupils requiring additional support through assessment, screening, observation, and consultation with staff and parents.

· Maintain and oversee the SEND Register.

· Coordinate provision for pupils with SEND, ensuring appropriate interventions and support programmes are in place.

· Develop, implement, and review Individual Education Plans (IEPs), Pupil Passports, and other support documentation.

· Monitor and evaluate the progress of pupils receiving learning support.

· Ensure effective transition arrangements for pupils joining, moving through, and leaving the school.

· Lead annual reviews and review meetings where appropriate.

· Coordinate access arrangements for internal and external assessments.

· Ensure compliance with relevant SEND legislation and guidance.

· Manage referrals to specialist services and coordinate advice from educational psychologists, therapists, healthcare professionals, and external agencies.

· Work collaboratively with teaching staff to ensure high-quality classroom provision and differentiation.

· Promote evidence-based approaches to supporting pupils with specific learning difficulties, neurodiversity, and additional needs.
Teaching and Learning

· Deliver specialist learning support teaching where required.

· Support teachers in adapting teaching strategies to meet diverse learning needs.

· Monitor classroom practice and provide guidance on inclusive teaching approaches.

· Analyse assessment data to identify needs, track progress, and evaluate interventions.

· Contribute to curriculum planning to ensure accessibility and inclusion.

· Support the professional development of colleagues through training and coaching.
Mental Health Lead Responsibilities

· Lead and coordinate the school's approach to mental health and wellbeing.

· Develop, implement, and monitor a whole-school mental health and wellbeing strategy.

· Act as the school's primary point of contact for mental health concerns.

· Identify pupils requiring emotional wellbeing support and coordinate appropriate interventions.

· Work closely with safeguarding and pastoral teams to ensure joined-up support for vulnerable pupils.

· Provide guidance to staff regarding mental health awareness, early identification, and intervention.

· Establish effective referral pathways to external mental health services where appropriate.

· Monitor trends relating to pupil wellbeing and recommend preventative strategies.

· Promote resilience, emotional literacy, positive relationships, and healthy lifestyles across the school community.

· Support the development and delivery of wellbeing initiatives, pupil workshops, and parent education programmes.

Safeguarding and Pastoral Care

· Work closely with the Designated Safeguarding Lead (DSL) and pastoral leaders to ensure vulnerable pupils receive appropriate support.

· Maintain accurate and confidential records relating to SEND and wellbeing.

· Attend safeguarding, pastoral, and multidisciplinary meetings as appropriate.

· Ensure that all concerns related to pupil welfare, wellbeing, and mental health are managed in accordance with school policies.

Partnership with Parents and External Agencies

· Develop strong and effective relationships with parents and carers.

· Lead meetings with parents regarding SEND provision and pupil wellbeing.

· Provide guidance and support to families navigating assessment and referral processes.

· Liaise effectively with specialist professionals and external agencies.

· Ensure clear communication regarding pupil needs, progress, and support plans.

Staff Development

Deliver training and professional development for teaching and support staff on:

· SEND identification and support

· Neurodiversity awareness

· Differentiation and inclusive practice

· Mental health and wellbeing

· Emotional regulation and resilience

· Trauma-informed approaches

· Provide ongoing coaching and support to colleagues.

Wider School Contribution

· Participate actively in school life, including extracurricular activities, events, and trips.

· Attend staff meetings, training sessions, and parents’ evenings.

· Maintain high standards of professionalism at all times.

· Keep up to date with developments in SEND, inclusion, mental health, safeguarding, and educational practice.

· Attend relevant training and contribute to professional networks.

· Uphold the values, policies, and ethos of Northbourne Park School.

· Undertake any other reasonable duties as required by the Headmaster.
This job description is subject to review and change as necessary.
Personal Specification (Knowledge, Skills & Attributes)
Essential requirements for the role:

· Qualified Teacher Status (QTS) or equivalent teaching qualification.

· National Award for SEN Coordination (NASENCO) or willingness to obtain.

· Evidence of continued professional development in SEND and/or mental health.
· Excellent communication, interpersonal and organisational skills. 

· Ability to inspire and motivate pupils and colleagues.
· Ability to build effective relationships with pupils, parents, and staff.
Desirable requirements:
· Experience in a prep or independent school setting. 

· Mental Health Lead training or recognised wellbeing qualification.

· Qualification in Specific Learning Difficulties (SpLD), Dyslexia, Autism, ADHD, or related area.

· Leadership qualification or evidence of senior leadership experience.
Safeguarding

Northbourne Park School is committed to safeguarding and promoting the welfare of children. Candidates will be required to complete an application form and produce original documentation of certificates and degree qualifications. An enhanced DBS clearance check will be undertaken for the successful candidate. All staff members at the School are expected to fulfil their obligations and responsibilities in safeguarding and promoting the welfare of children.
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